Quickguide
>> Submission of the Digital Declaration

Digital transmission of information and documents redarding the economic situation

By submitting a “Digital Declaration,” you have, in addition to the general provision for
paperless data exchange, the option to commission the transmission of relevant information
and documents as a secure and direct data transfer from your tax advisor/auditor via a data
provider to HVB. The “Digital Declaration” can be submitted by any authorized user. A
confirmation will be automatically received in the Communication Suite. To record the “Digital
Declaration,” please follow the steps below:

Accessing the <<Digital Declaration>> by an authorized user
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Click on Choose Open the “Credit” section,
,Digital ~Service Toolbox"“ followed by the submenu
Administration®. “Around the Tax Advisor.”

Submission of the <<Digital Declaration>>

Digitale Ubermittlung von Informationen und Unterlagen zu den wirtschaftlichen Verhaltnissen des
Kunden

Selection of the Software Provider
(e.g DATEV) -

o Important: > a

When selecting “DATEV,” both the tax advisor
number and the client number are mandatory.

Entering your Data. Some fields are
already pre-filled for you.

— B Please confirm your

Entering the data of your Tax input.

Advisor/Auditor.

> e Ubertragund erfolgreich

Your documents will then be available in the Communication Suite. Please
retrieve them and forward them to your tax advisor.
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